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Department:
Agriculture

REPUBLIC OF SOUTH AFRICA





APPLICATION TO OPEN AN ACCOUNT FOR SERVICES RENDERED 
NB: This Application form is strictly for the Department of Agriculture only
Individual/company name responsible for the settlement of the account: (please note this name must be the one to whom the invoice will be issued) 
____________________________________________________________________________

Physical Address:
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Code: ______________

Postal Address:

____________________________________________________________________________

____________________________________________________________________________











     Code: ______________

Individual ID Number/Company Registration Number(1): 
____________________________________________________________________________

Contact Person: _____________________________________________________________

Telephone: Code: ________________ Number ____________________________________

Fax: Code: _____________________  Number  ___________________________________

Cellular Number: ___________________ E-mail address: ___________________________
Please indicate the service you are going to apply for:   

	Liquor exports
	Phyto exports (plants)
	Other imports

	Liquor imports
	Phyto imports (plants)
	Other exports


In terms of section 80 of the Public Finance Management Act, 1999 (Act 1 of 1999), the Minister of Finance by notice in the Government Gazette determines an interest rate that must be charged on debt to the State.  This interest rate is SUBJECT to change from time to time and is applicable on all outstanding invoices older than 30 (thirty) days.  PLEASE NOTE THAT the reversal of interest is NOT NEGOTIABLE, and that interest will be capitalised after 30 days if not paid. 

· An electronic fund transfer facility is available.  Please contact Mr V Maluleke at Pretoria (012) 312 – 9376 or Ms S B Heyns at Stellenbosch (021) 809- 1612 in this regard.

· Please quote the account number at all times when making a payment.  If the total amount on an account is not settled and interest is levied, the payment will be allocated firstly to the outstanding interest and thereafter to the oldest invoices payable irrespective whether debtors insist on payments being allocated otherwise.

· Accounts of debtors where the debt is outstanding for longer than 120 days will be suspended (blocked) and referred to the State Attorney for collection.
· If the invoice is not collected personally by the debtor, the debtor must ensure that a copy of the invoice is received from the agent, as the Department is not responsible for supplying copies.  

· Please note that the original export certificate regarding Wine-on-Line (WOL) inspections serves as an original invoice issued by the Department.

· Attention is drawn to the fact that the importer/exporter is liable for all related costs to the application.  The Department is not bound by arrangements between the importer/exporter and their clearing agents.   

I/we (2) ________________________________________________ (please print) understand and accept the contents of this application:

Signature:__________________________________________________________________

Position: ___________________________________________________________________

Signed at _______________________on the ____________ of _____________________

Note: (1) An account will not be opened if the id number/company registration number is not supplied.

Note: (2) The individual/company will at all-time be liable for the account irrespective of who signed this declaration.
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APPLICATION TO OPEN AN ACCOUNT FOR SERVICES RENDERED

NB!  

A copy of the applicant’s I.D. document, in the case of a private person and/or a copy of the CIPC registration certificate of the company or close corporation, and/or a copy of the Letter of Authorization in the case of a Trust must be submitted together with the application form in order to open an account for services rendered on credit.

The additional documentation is necessary to minimize risks in the recovery of the outstanding debt.

NO ACCOUNTS WILL BE OPENED WITHOUT THE REQUIRED DOCUMENTS.

PLUS: CIPC REGISTRATION CERTIFICATE
ADDITIONAL INFORMATION FOR CLIENTS WITH ACCOUNTS IN THE DEPARTMENT

1. In terms of section 80 of the Public Finance Management Act, 1999 (Act 1 of 1999) the Minister of Finance by notice in the Government Gazette determines an interest rate that must be charged on debt to the State.  The interest rate is SUBJECT to change from time to time and applicable on all outstanding invoices older than 30 (thirty) days. PLEASE NOTE that the reversal of interest is NOT NEGIONABLE and that payments should be made within 30 (thirty) days form the date of the issue of an invoice to avoid interest being charged.
2. Please quote the account number at all times when making a payment.  If the total amount on the account is not settled and interest was levied. The payment will be allocated firstly to the outstanding interest and thereafter to the oldest invoices payable irrespective whether debtors insist on payments being allocated otherwise.
3. Our banking details for Stellenbosch is as follows:
Standard Bank of South Africa Limited, Pretoria, Branch code 010045, Branch          code (electronic payments)
            Account name:  DOA: STELLENBOSCH DEPT DEBT

            Account number: 010166238

4. Please ensure that payments for account in the Stellenbosch and Pretoria offices are made into the correct bank accounts as incorrect payments will only be transferred in exceptional cases and upon written motivation to do so.  In cases where you may have accounts at both these offices these payments will be allocated against the outstanding debt on your account were the payments was made.  Credits will be transferred to the other account of the client.

5. The banking details for Pretoria office is as follows: 

Standard Bank of South Africa Limited, Branch Pretoria, Branch code 01045, Branch          code (electronic payment) 051001 

            Account name:  DOA: PRETORIA TRADE & DEPT DEBT

            Account number: 010166157
6. Please take note that the Directorate: Financial Accounting does not issue the invoices and if you have any enquires regarding the contents of invoices or an invoice that you did not receive, these enquiries must be directed to the office and official where the invoice was issued.  Please keep in mind that inspectors are not office bound and enquires are handled as soon as they are back at their offices which e.g. can be more than a week.

7. The Department also received some enquires regarding the format of our statements as well as the invoices.  The format is standardized and cannot be changed according to individual needs.  Currently all invoices are sorted in the date format. No VAT is charged on these invoices and as such the Department does not have a VAT registration number.  We are also not responsible to indicate the relevant clients VAT info on our documentation. 

8. The Department works strictly on a 60-day basis.  On 60 days if no payment is received on the due date indicated on the letter to you the account is referred to the State Attorney for the recovery of the debt and cost will be for the client accounts and the account will be blocked for any service on credit.  Accounts that have a history of being blocked and unblocked (only when payment is made) will be in the future penalized in that this account will no longer be unblocked and all services will then have to be paid for in cash.

9. PLEASE TAKE NOTE:  AS WE ARE A GOVERNMENT DEPARTMENT, WE DO NOT HAVE A VAT REGISTERATION NUMBER, NO BBEE COMPLAINCE HAVE TO BE MET AND NO COMPANY REGISTRATION CERTIFICATE AS WE ARE NOT A COMPANY.

10. The contact numbers for the supervisors in the Directorate: Financial Accounting are:                 head of section Stellenbosch- Ms. Sylvia Heyns (021 809 1612) email SylviaW@nda.gov.za and at Pretoria – Vhelaphi Maluleke (012 312 9120) email: VhelaphiMa@nda.gov.za. 
FOR OFFICIAL USE:





_________________		_____________          ____________


Account number			Signed                         Date











	____________


ACCOUNT NUMBER			SIGNED			DATE
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